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1. Please go to your laptop control panel and select ‘Clock, Language, and Region’
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2. Within the next screen select ‘Change the date, time, or number format’
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3. The next screen should be adjusted to show the date format as appearing in the screen shot below:
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4. The last thing to do is to APPLY this setting to your computer and close the control panel.
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Adjust your computer's settings

System and Security
Review your computer's status
Back up your computer

Find and fix problems

Network and Internet
gﬂ View network status and tasks
Choose homegroup and sharing options
Hardware and Sound
# View devices and printers
Add a device

Connect to a projector
Adjust commonly used mobility settings
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Get programs
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View by: Category
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Change the theme

Change desktop background

Adjust screen resolution
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Change keyboards or other input methods
Change display language

Ease of Access
Let Windows suggest settings
Optimize visual display
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5 Date and Time
Set the time and date | Change the time zone | Add clocks for different time zones
Add the Clock gadget to the desktop
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Formats [Location | Keyboards and Languages | Administiative

Format:

English (United States) -

Date and time formats

Short date: [ca-MMM-yy -]
Long date: [ddda, MMMM dd, yyyy -
Short time: [hemm 1t -
Long time: [emmss tt -
First day of week: [Sunday -

What does the notation mean?

Examples

Short date: 07-Oct-19

Long date: Monday, October 07, 2019
Short time: 1249 PM

Long time: 12:49:58 PM

Additional settings..

Go online to leam about changing languages and regional formats
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